
Interest and Activity Management (Formerly Conflict of Interest) 

Department Chair and Dean Sign Off Guide 

 

  

Go to researchportal.unk.edu 

Login with your EASI 

credentials 



 

  

Click the envelope icon to 

manage your staff IAM 

forms. 



 

  

Forms awaiting your 

signature will display here. 

Click the form to review and 

sign off.  



 

There are multiple 

ways to review the 

form: 

-View the entire 

form as a pdf by 

clicking the “form 

pdf” button. 

-See a summary 

with the “form 

details” button. 

-Navigate page-

by-page using the 

menu at the left of 

the screen. 

 

Once you have 

reviewed the form, 

add your signature 

by using your 

EASI credentials. 

This will route the 

form to the 

Conflict of Interest 

Committee (or 

Dean) for final 

review.  

 

-Select 

Acknowledged or 

Declined to submit 

your signature.  

 

-Add any notes or 

concerns you have 

in the comment 

box.  

 



To look at all IAM forms under your supervision, follow the instructions below. This will show you those IAM 

forms that are still routing and those that are complete. It will NOT display employees who are responsible for an 

IAM form but have NOT started the process. Cross checking the list found following these steps with your 

employee records will show you who needs to complete a form. 

At the Welcome 

screen: 

-Scroll over the 

“Main Menu” 

button at the top. 

-Click the “Interest 

and Activity 

Management” 

Button 

-Click the “Forms” 

button under IAM 

Pages 

 



 
 

 

This is a listing of 

all forms 

submitted or 

started that you are 

responsible for. 

You can search the 

forms or scroll 

through 

individually. The 

status is noted, 

along with the 

dates of 

submission and 

approval. 

 

Approvals are 

valid for 1 year.  

 


